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We are all in this together… 
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Presentation Agenda 

• Curriculum Inventory Overview 

• Common Revision Request 

– Courses 

– Programs 

– Noncredit 

• Other Curriculum Issues 

• General Q & A 
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Curriculum Inventory 
Overview 
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Distinguishing Data Systems 

Local 

• CurricuNet, 
Socrates, etc. 

• Development of 
programs & 
courses 

• Local provider  

CO Program 
Course Approval 

• Curriculum 
Inventory 

• Submission of 
program and 
course 
proposals 

• citechissues@ 
cccco.edu 

CO Accountability 
Reporting 

• MIS 

• Submission of 
student and 
section data 

• cccmisedit@ 
cccco.edu 
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Data in the Curriculum Inventory 

• Programs  
– AA/AS (Traditional Degrees) 

– AA-T/AS-T (ADTs) 

– Certificates - >18 units 

– Certificates – 12<18 units if 
submitted (not required) 

– Noncredit 

• Courses  
– Credit 

– Noncredit 
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www.curriculum.cccco.edu 
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Public Search 
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Public 
Search 
Results 
 

Search Parameters: 
All Colleges + 
Keyword = Creative 
Writing 
 
Courses Result: 
College, CB01, CB02 
& CB04 
 
Program Result: 
College, Program 
Title, Program Goal, 
SP02: Program 
Award 

9 



Public Reports 
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Public Report Results 
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Sign In 
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User Names and Passwords 

• CIO Admin 

– Each college has one 

– Password reset by CCCCO 

– Controls user accounts for 
that college 

• College User Accounts 

– Maintained at College 

– Password reset by CIO Admin 
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College Course Queue 
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College Course Queue 

COLOR CODING KEY 

• Red = will not pass MIS validation  

• Black = Revision Requests from CCCCO  

• Blue = Submitted to the CCCCO 

• Purple = Draft 

• Green = Active 

• Gray = Inactive 
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College Program Queue 
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Adding a New Course Proposal 
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Preparing a Draft New Credit Course 
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Draft New Credit Course Validation Check 
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Draft New Credit Course Saved 
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Submitting Draft New Credit Course  
for CCCCO Review 
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Draft New Course Successfully 
Submitted to CCCCO 
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Preparing a Draft New Program 
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Preparing a Draft New Program 
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Completing the New Program 

Complete all of the 
program fields 

Resolve any 
validation errors 

Ensure the proposal 
is saved  in the 

queue (indicator bar 
across top)  

Locate the draft 
(purple colored) 

record in the queue 
Submit to CCCCO 

Ensure the proposal 
(blue) shows as 

submitted in the 
queue 
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Amending an Existing  
Course or Program 
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Amending an Existing  
Course or Program 
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Completing the Course or Program 
Amend Action 

Complete all of the 
proposal fields 

Resolve any 
validation errors 

Ensure the proposal 
is saved  in the 

queue (indicator bar 
across top)  

Locate the draft 
(purple colored) 

record in the queue 
Submit to CCCCO 

Ensure the proposal 
(blue) shows as 

submitted in the 
queue 
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Proposal Submission (Best Case) 

Draft 

• Prepared in 
the college 
queue 

Submitted 

• In the 
CCCCO for 
review 

Approved 

• Active in 
Curriculum 
Inventory 
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Proposal Submission (Reality) 

Draft 

• Prepared in 
the college 
queue 

Submitted 

• In the 
CCCCO for 
review 

Approved 

• Active in 
Curriculum 
Inventory 
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College withdraws 
proposal CCCCO 

sends 
revision 
request 
back to 
colleges 



Common Revision 
Requests 
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Common Revision Requests: Courses 

• Carnegie Units 

• Cooperative Workforce Experience 

• CB03 - CB09 Relationship 

• Proposal Fields and Course Outline Consistency 

• Noncredit Coding 
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Carnegie Units 

• Exception: 
Work 
Experience 
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Cooperative Work Experience 

• Units are awarded based 
on student on-the-job-
training hours (75 paid 
hours or 60 unpaid hours 
= one semester unit). 

• Units are awarded for on-
the-job training hours and 
not for lecture. 

 

CCR, title 5,Section 
55256.5 (a)(b) – 
Work Experience 
credit 
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CB03 - CB09 Relationship 

CB03: TOP Code 

– Vocational TOP Code 
denoted in the inventory 
with an asterisk (*) 

 

– Non-vocational (CTE) 

CB09: SAM Priority Code 

– A: Apprenticeship 

– B: Advanced Occupational 

– C: Clearly Occupational 

– D: Possibly Occupational 

– E: Non-Occupational 
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Proposal Fields and Course Outline 
Consistency 

• Units/Hours 

• Catalog Description 

• Justification  
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Noncredit Course Coding 

Resources needed to 
successfully code 
CDCP: 

• Table 9 of PCAH 

• MIS Data Element 
Dictionary for 
CB22, CB24 & CB11 

• CDCP Program’s 
Eligibility Category 
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Noncredit Course Coding 
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Common Revision Requests: Programs 

• Program Goals 
• GE Patterns 
• Information Consistency  
• Duplicate Courses in the Course Report 
• Supporting Documents 
• Narrative for Certificates and Local Degrees 
• ADTs 
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Program Goal 

• Degree Options: 

– C: Career Technical Education (CTE) 

– CT: Career Technical Education (CTE) and Transfer 

– T: Transfer 

– O: Other – Designed to meet community needs 

• Certificate Options: 

– C: Career Technical Education (CTE) 

– O: Other – Designed to meet community needs 
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GE Patterns for Local Degrees 

Local 

Total Required Major: 21 units 

College GE Requirements: 18 units 

Electives (if needed): 21 units 

Total Degree Units: 60 units 

If the Associate Degree Program Goal is CTE or 
Other, then college must use the local GE 
pattern. 
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GE Patterns for Degrees that Transfer 

IGETC  CSU GE 

Major Total: 18 units 18 units 

Double Count (IGETC/ CSU-GE): 3 units 6 units 

IGETC/ CSU-GE Breadth: 37 units 39 units 

Electives (as needed): 8 units 9 units 

Total Degree Units: 60 units 60 units 

If the Associate Degree Program Goal is Transfer 
or CTE and Transfer, the college must use an 
IGETC and/or CSU-GE Breadth GE pattern. 
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Information Consistency 

• Match CORs, Course Report, and Narrative 
Item 3 (Program Requirements) 

• Units must match the units in the proposal 
fields, Narrative Item 3 (Program 
Requirements), and/or ADT Template 
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Duplicate Courses in the  
Course Report 

• Accidently entered twice 

– College can delete one 

• Course proposal in review   

– Hold the proposal until the course is approved 

• Original course record has two CORs  

– College must edit the original course record to 
show only one COR 
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Supporting Documentation 

• CORs listed in the program 

• Narrative 

• Additional documentation required for CTE:  
– Advisory Council Minutes 

– Regional Consortium Minutes 

– Labor Market Information 
• EDD LMI: 

http://www.labormarketinfo.edd.ca.gov/Content.asp?pageid=1004 

• O*Net: http://www.onetonline.org/ 

• Program Review Date 
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Supporting Documentation 

• AAM  
– Required for a 

Program Goal of 
Transfer or CTE and 
Transfer must attach. 

– Must show that 
required courses fulfill 
the majority (51% or 
greater) of lower-
division requirements 
for the baccalaureate 
major at a specific CSU 
or UC. 
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Narrative for Certificates and  
Local Degrees 

• Item 3-Program 
Requirements 
– Table format includes the 

course department number, 
course title, and unit value.  

– Summary table includes 
subtotal of core units, 
general education 
pattern(s), double-count, 
electives, total proposal 
units. 
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Units 

Major Total:  29 

Double-Counted (IGETC / CSU-GE): 12 12 0 

IGETC / CSU-GE Breadth / Local: 37 39 18 

Electives (as needed): 6 4 11 

Degree Total: 60 units 

Course # Course Title Units 

ABC 101 Course 1 3 

ABC 108** Course 2 3 

ABC 111 Course 3 3 

DEF 201** Course 4 3 

DEF 202 Course 5 3 

DEF 203 Course 6 3 

HIJ 311** Course 7 3 

HIJ 312 Course 8 4 

KLM 107** Course 9 4 

  Subtotal 29 



ADTs 

• Proposal Review 

• Ensure C-ID submission 

• TMC-Template 

• Double-Count 

• Narrative – 1 & 2 required, 3 optional 
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ADTs 
• Proposal Review- Associate Degree for Transfer Proposal 

Review PowerPoint Presentation at Curriculum Institute (July 
2014) available at 
http://extranet.cccco.edu/Portals/1/AA/Credit/2014/ASCCC_CI_2014_ADT
%20Development_SRAKN.pdf 

• Ensure C-ID submission – All courses entered on the TMC 
Template where a C-ID descriptor is indicated, under the 
Required Core and List A, must have the corresponding 
college Course Outline of Record (COR) submitted to C-ID for 
review prior to Chancellor’s Office review, and the course(s) 
must have an acceptable C-ID course status of: Approved, 
Conditional, Submitted, In Progress, or Re-Submitted (until 
June 30, 2015). 
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ADTs 
• TMC Template - college must use the current CCCCO 

approved template available at 
http://extranet.cccco.edu/Divisions/AcademicAffairs/CurriculumandInst
ructionUnit/TransferModelCurriculum.aspx 

• Double-Count - must account for the ASSIST maximum 
number of units (not the assigned course unit value by the 
college) that may be double-counted for each GE (IGETC or 
CSU-GE) area (1-6 or A-E) (e.g. IGETC: Area 1 = 9, Area 4 = 9, 
CSU-GE: Area A = 9 units, Area B = 9 units. *Note: CSU allows 
the maximum number of units for each GE area and the other 
units to be counted towards transferable electives up until the 
transferable unit cap is reached. 
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CSU-GE Breadth (39 sem/52-65 qtr units)   IGETC (37 sem/49-62 qtr units) 

Area A  Communication in the English Language and Critical Thinking    Area 1 English Communication  

(one course each from sub area)    (one course each from sub area)  

3 4 5 A1 - Oral Communication    3 4 5 1A - English Composition  

3 4 5 A2 - Written Communication    3 4 5 1B - Critical Thinking - English Composition  

3 4 5 A3 - Critical Thinking    3 4 5 1C - Oral Communication (required by CSU only)  

9s 12q 15q   9s 12q 15q 

Area B  Physical Universe and Its Life Forms   Area 2 Mathematical Concepts and Quantitative Reasoning  

(one course each from sub area (one to contain a lab)    3s 4q 5q 2A - Math  

3 4 5 B1 - Physical Science    Area 3 Arts and Humanities  

3 4 5 B2 - Life Science    (at least one course each from sub area)  

1 1 1 B3 - Laboratory Activity    3 4 5 3A - Arts  

3 4 5 B4 - Mathematics/Quantitative Reasoning    3 4 5 3B - Humanities  

10s 13q 16q   3 4 5 3A or 3B 

Area C  Arts, Literature, Philosophy, and Languages Other Than English   9s 12q 15q 

(at least one course each from sub area)    Area 4 Social & Behavioral Sciences 

3 4 5 C1 - Arts (Arts, Cinema, Dance, Music, Theater)    (courses from at least 2 disciplines)  

3 4 5 C2 - Humanities (Literature, Philosophy, Languages Other Than English)    4A - Anthropology and Archaeology  

3 4 5 C1 or C2   4B - Economics  

9s 12q 15q   4C - Ethnic Studies  

Area D  Social, Political, and Economic Institutions    4D - Gender Studies  

(courses from at least 2 disciplines)    4E - Geography  

D0 - Sociology and Criminology    4F - History  

D1 - Anthropology and Archeology    4G - Interdisciplinary, Social & Behavioral Sciences  

D2 - Economics    4H - Political Science, Government & Legal Institutions  

D3 - Ethnic Studies    4I - Psychology  

D4 - Gender Studies    4J - Sociology & Criminology  

D5 - Geography    9s 12q 15q 

D6 - History    Area 5 Physical & Biological Sciences 

D7 - Interdisciplinary Social or Behavioral Science    (one course each from  sub area (one to contain a lab)  

D8 - Political Science, Government and Legal Institutions    3 4 5 5A - Physical Science  

D9 - Psychology    3 4 5 5B - Biological Science  

9s 12q 15q   1 1 1 5C - Laboratory Activity 

Area E  Lifelong Learning and Self-Development   7s 9q 11q 

3s 4q 5q  E - Lifelong Learning and Self-Development    



Double-counting 
Double-Count Possibilities

CSU-GE IGETC Major 19 19 19 19 19

DblCount 9 9 12 12 15

d8 4h 10 10 7 7 4

3 3 Gen Ed 37 39 37 39 37

List A 3 d8+0+b4 4h+0+2a 47 49 44 46 41

3+0+3 3+0+3 Electives 13 11 16 14 19

List B 2 0+d8=0 0+4h=0 60 60 60 60 60

0+d(2,3,5,6)=3 0+3a=3

d(2,3,5,6)+d(2,3,5,6)=3 0+4(b,e,f,g,j)=3

4(b,e,f,g,j)+4(b,e,f,g,j)=3

3b+4(b,e,f,g,j)=6 Units Total

Req Core 3 3

3+6+0=9 3+6+0=9 List A 10 13

3+6+3=12 3+6+3=12 List B 6 19

3+6+6=15

Double-Count = 9-12 Double-Count = 9-15

Required 

Core

E = 11-19

Elective Calculations
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ADTs 

• Narrative – Item 1 Goals & Objectives and 
Item 2 Catalog Description are required. Item 
3 Program Requirements is not required but 
most colleges still include this item because it 
allows the Chancellor’s Office to recognize the 
completion requirements/restrictions that are 
unable to be displayed on the TMC Template. 
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Other Curriculum Issues 

54 



Other Curriculum Issues 

• Curriculum Inventory: Feedback from the Field 

• ADT Deadlines 

• ADTs: Strategies for Meeting the 100% Goal 

• Substantial vs. Non-substantial 
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Curriculum Inventory:  
Feedback from the Field 

• Aligning timelines for activations and 
inactivations with MIS reporting 

• Adding a Term Start Date/Implementation Date  

• Auto-generated emails when revision request is 
sent to the college 

• More user maintenance functions 
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ADT Deadlines 
• By December 31, 2014 All CCCs must complete 

their 100% ADT goal. 
• By June 30, 2015 C-ID Verification Requirement,  

All courses entered on a TMC Template where a 
C-ID descriptor is indicated, must have a C-ID 
course status of “Approved” for both new and 
previously approved ADTs. No other C-ID course 
status will be accepted. 

• Effective July 1, 2015, ADTs that do not meet C-ID 
Verification Requirement will be deactivated by 
the CCCCO. 
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ADTs Strategies for Meeting the 
100% Goal  

• Ensuring a faster review 

• Meeting the 60-unit requirement 

• Reassessing courses not submitted to C-ID or 
do not have a valid C-ID status 

• Reevaluating the college ADT goal 
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Substantial vs. Nonsubstantial: 
Courses 

Substantial Change 
creates a new course with 
a new control number 
based upon an active 
course record. 

 

All fields can be edited. 

Nonsubstantial Change is 
an action to change an 
active course record and 
retain the existing control 
number. 
 

Fields that can be changed:  

CB01, CB02, CB05, CB10, CB11, CB13, 
CB23, CB24, District Board Approval, 
Catalog Description, Justification, 
Supporting Docs, & Course Report  
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Substantial vs. Nonsubstantial: 
Programs 

Substantial Change 
• creates a new program 

based upon an active 
program record 

• Generates a new program 
control number  

 
Change: Goals/Objectives, TOP 
Code at discipline level, 
addition/creation of a new 
program award, job categories, 
baccalaureate major 

Nonsubstantial Change 
• changes an active program 

record 
• Does NOT generate a new 

control number. 
 
 
Change: Program title, TOP Code 
with discipline, degree unit change, 
addition/removal of courses 
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Questions 
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If you have a question or need assistance, please 
email us.  

curriculum@cccco.edu  
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Thank you for joining us today! 

OR 
CiTechIssues@cccco.edu 

mailto:curriculum@cccco.edu
mailto:CiTechIssues@cccco.edu

