Using the Reference Guide


· Why is the Course Outline So Important?

· What justifies a new course?

· What are the first steps in creating a course outline?

· What elements of the course outline should be integrated?

· What is a substantive change?

· Does the course outline need objectives and assignments for TBA contact hours?

· Should the Curriculum Committee determine class size ?

· Does Distance Education require documentation in the course outline?

· Should the course outline include the textbook ISBN and cost?

· How detailed should the assignments section be?

· What do we mean by rigor?

· What are the current levels of scrutiny for prerequisites? 

· Should SLO’s be in the Course Outline?

· What are the Chancellor’s Office Course Data Elements ?

· What are the standards of approval for a credit course?

· Should the Course Outline assign a course to a discipline?

· How do units relate to contact hours?

· What are the key elements of assignments?

· Some colleges use a checkbox list for methods of instruction.  Is this a good approach? 

· Who determines repeatability?

Reference Materials

Chancellor's Office:  http://www.cccco.edu
/ Academic Affairs:  http://www.cccco.edu/ChancellorsOffice/Divisions/AcademicAffairs/Title5Guidelines/tabid/1330/Default.aspx 
/ Certification for Stand Alone Approval:  http://www.cccco.edu/SystemOffice/Divisions/AcademicAffairs/CreditProgramandCourseApproval/WhatsNew/CertificationTrainingforStandaloneCreditCour/tabid/781/Default.aspx 
/ Curriculum Instruction Unit  http://www.cccco.edu/ChancellorsOffice/Divisions/AcademicAffairs/CurriculumandInstructionUnit/tabid/1737/Default.aspx
 / Distance Education Guidelines:  http://www.cccco.edu/Portals/4/AA/Distance Education/DEGuidelinesMar2004.pdf
/ Min Quals  http://www.cccco.edu/ChancellorsOffice/Divisions/AcademicAffairs/MinimumQualifications/tabid/735/Default.aspx
/ Program and Course Approval Handbook:     http://www.cccco.edu/Portals/4/pcah_032009.pdf
 / Title V Guidelines: http://www.cccco.edu/SystemOffice/Divisions/AcademicAffairs/CreditProgramandCourseApproval/ReferenceMaterials/tabid/412/Default.aspx 
Academic Senate :    http://www.asccc.org/
/ Curriculum Institute – current and archives http://www.asccc.org/Events/Curric.htm
/ Rostrum Articles http://www.asccc.org/Publications/Ros.htm
/Local Senates Handbook http://www.asccc.org/LocalSenates/Hb.htm
/ Codes and Regulations http://www.asccc.org/LocalSenates/Cr.htm
Academic Senate Curriculum Web Page:   /http://www.ccccurriculum.info/
/ Curriculum Development  http://www.ccccurriculum.info/Curriculum/DevelopCurOutline/DevCourseOutMain.htm  

/Components of the Course Outline http://www.ccccurriculum.info/Curriculum/DevelopCurOutline/ModelOultine.htm
/ Good Practices http://www.ccccurriculum.info/Curriculum/GoodPract/GoodPract_Main.htm
/ Curriculum Committee  http://www.ccccurriculum.info/Curriculum/LocalCurCommittees/LocalCurCommittees_main.htm
Robert’s Rules of Order:  http://www.robertsrules.com/
CaCurricChairs Informal Discussion Group:  http://groups.yahoo.com/search?query=CaCurricChairs
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